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	UNIT 6  More Practice: Grammar



[bookmark: _GoBack]1	Match A and B to form expressions. Then complete the sentence below with the expressions you formed.
[A]		[B]
1.	sort	___ a.	forth
2.	bright and	___ b.	out
3.	clock	___ c.	large
4.	back and	___ d.	up
5.	fall	___ e.	early
6.	by and	___ f.	behind
7.	peace and	___ g.	in
8.	step	___ h.	quiet
1.	We’ll have to get up ____________ for our first day 
at school.
2.	The conversation went ____________ , but we couldn’t make a decision.
3.	It’s time for us to ____________ and take action.
4.	All staff should ____________ before 8 am.
5.	____________ our employees are satisfied here.
6.	You’ll ____________ in your work if you take so much leave.
7.	Please don’t shout. I’d like a little ____________ .
8.	You’ll have to ____________ the problem before it gets worse.
2	Decide if the sentences are true (T) or false (F). Correct the false sentences. Pay attention to the words in bold.
1.	If you acknowledge someone, you ignore them. ___
__________________________________________
2.	Someone who resigns leaves their job. ___
__________________________________________
3.	If you manage a department, you supervise other workers. ___
__________________________________________
4.	If you earn roughly €3,000 a month, that is your exact salary. ___
__________________________________________
5.	If you look into something, you are not interested in it. ___ 
__________________________________________
6.	Someone who wines and dines you spends a lot of money. ___
__________________________________________
7.	If you tell someone the ins and outs of something, you give them a general idea. ___
__________________________________________

3	Choose the correct answer.
1.	Sometimes he lives here, but sometimes he lives with his parents. He lives here on and off / now or never.
2.	This popular pizza shop is taking on / taking off new workers.
3.	We’ll have to call off / put off the meeting until next month.
4.	Sandy used to be a productive worker, but lately she’s been dropping by / slacking off.
5.	I want to go on a long trip, but I get only ten days’ leave / overtime.
6.	It’s now or never / tried and tested. You won’t get another chance.
4	The words in bold are in the wrong sentences. 
Replace them with the correct word in each sentence.
1.	These boring speeches seem self-employed.
__________________________________________
2.	Excuse me, is there a membership for a waiter here? __________________________________________
3.	I enjoy my job. It’s quite never-ending.
__________________________________________
4.	It’s a good idea to brainstorm with a shift.
__________________________________________
5.	I never work more than a six-hour vacancy.
__________________________________________
6.	Sarah is a rewarding graphic artist. She’s her own boss.
__________________________________________
7.	You get better prices if you have a co-worker card.
__________________________________________
5	Complete the text with the words and expressions below.
employees | stressed out | staff | work environment 
hire | excel | asset | earn a living | duties | perks | wages
Animal shelters do their best to provide good homes for animals, but some homeless cats just aren’t friendly enough for adoption. That’s where Working Cats comes in. This programme, which operates in many US cities, gives cats the chance to have a home and 
1. “________________” as well. The cats are matched up with owners of shops, farms and factories, who 
2. “________________” them as full-time 3.“ ________________”. What are their 
4. ________________ ? To get rid of rodents such as mice and rats, creating a cleaner 5. ________________ for humans! Of course cats 6. ________________ at hunting, so they’re a big 7. ________________ to their employers, who benefit from a chemical-free, natural way to reduce their rodent population. Besides their regular 
8. “________________” of shelter, food and medical care, the cats get extra 9. ________________ in the form of human love and affection. In fact, over time they often become very social themselves. Any worker who feels 
10. ________________ can calm down by petting this furry member of the 11. ________________ .
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1	Choose the correct reporting verb and complete 
the reported sentences.
1.	“Are you planning to get a job?”
My teacher wanted to know / told ________________ to get a job.
2.	“I’ve already sent this e-mail.”
Kim promised / explained ________________ 
e-mail.  
3.	“You should leave bright and early tomorrow.”
My parents recommended / admitted ________________ bright and early the next day.
4.	“Make these deliveries quickly.”
My manager announced / ordered ________________ deliveries quickly.
5.	“I’ll pay you back next week.”
Michael claimed / promised ________________ 
me back ________________ week.
6.	“I won’t listen to you!”
Betsy suggested / refused ________________ 
to me.
7.	“I deleted the e-mail by mistake.”
Oliver advised / admitted ________________ the 
e-mail by mistake.
8.	“Please don’t tell anyone.”
Sonya complained / asked me ________________ anyone.
9.	“It may rain tomorrow.”
Tom warned / suggested me that ________________ day.
2	Correct the mistake in each sentence of the reported dialogues.
1.	I asked my boss when I could leave tonight.
He ordered me that I work overtime.
__________________________________________
__________________________________________
2.	Teresa asked me why had I resigned from my job.
I told her that I want a higher salary.
__________________________________________
__________________________________________
3.	I wondered if Jackie could give me a ride tomorrow.
She replied that she must run some errands after work.
__________________________________________
__________________________________________
4.	I asked Vera when does she want to get together.
She suggested to drop by the following evening.
__________________________________________
__________________________________________

3	Alex has been interviewed for a job in a shop. Read the interview and complete the interviewer’s report.
Katy:	Hi, Alex. How old are you?
Alex:	I turned 18 yesterday.
Katy:	And why do you think you’d be good at
the job?
Alex:	Well, I sold phone accessories in the shopping centre last summer, and I did very well. I’ve always enjoyed connecting with people, and I’m good at helping customers decide what’s suitable for them.
Katy:	When can you begin work?
Alex:	I’ll be able to start next week, after exams.
Report: Candidate Interview
Name of candidate: Alex Spencer
Interviewer: Katy Manheim
I asked Alex 1. _________________ . He replied that 
2. _________________ 18 3. _________________ . Then 
I asked him 4. _________________ he’d be good at the job. He told me that 5. _________________ phone accessories in the shopping centre 
6. _________________ and that he 
7. _________________ very well. He added that
8. _________________ connecting with people and that 
9. _________________ at helping customers decide what 10. _________________ suitable for them. In the end, 
I asked Alex 11. _________________ work, and he said that 12. _________________ , after exams.
4	Complete the text with the correct form of the verbs in brackets.
I spoke to my friend Christina, a shift supervisor at McDonald’s in Los Angeles, about getting a job there. 
To my surprise, she warned me 1. ________________ 
(not / work) in the fast food industry and strongly suggested 2. ________________ (get) an education! She told me that for years, fast food workers in California 
3. ________________ (fight) for higher wages. She added that roughly ten thousand California fast food workers 
4. ________________ (lose) their homes because they 
5. ________________ (can / not afford) housing. She added that she and other workers 6. ________________ (continue) to fight until conditions improved.
When I came in the week after, Christina had some great news. She told me that starting the following month, hourly wages for fast food workers in California 
7. ________________ (increase) from $16 to $20! Then she saw me filling in some forms at my table and asked me what I 8. ________________ (do). I told her that I 
9. ________________ (apply) to university, thanks to her good advice!
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